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Job Description

	Job title:
	Teaching Fellow

	Department/School:
	MASH

	Grade:
	6

	Location:
	University of Bath Campus


	Job purpose

	To develop, deliver and, where appropriate, design teaching and learning support activities to students at the University of Bath through any of the delivery mechanisms offered by MASH and to specifically support and enhance the programme for PGT and use of technology. 


	Source and nature of management provided 

	Senior colleagues in MASH and/or Line Manager



	Staff management responsibility

	None.



	Career and Professional Development Activities

	To engage in knowledge transfer, continuous professional development, consultancy and other forms of external engagement, as appropriate. The post holder may be asked to assist in the delivery of CPD activities in support of MASH activities. This forms part of the post’s substantive role and no additional payment will be offered. In most cases Teaching Fellows also have probationary requirements, and the post holder will be expected to complete these tasks.
 


	Special conditions 

	To ensure adequate staffing of MASH activities which may be timetabled outside normal teaching hours, the post holder may be required to deliver one or more evening session each week. The post holder would be expected to support the annual Saturday institutional open day (currently in September); time off in lieu will be granted.



	Main duties and responsibilities:

	1
	Teaching responsibilities
The post holder will participate fully in the core activity of drop-in mathematics and basic statistics support. On occasions this may extend to delivery of a series of one-to-one or small group sessions if particular weaknesses are identified either in drop-in or from referral by academic departments. The post holder may also develop and deliver support using mathematical computer packages such as MATLAB or for more general programming skills. 
Additionally, the post holder may have the opportunity to deliver foundation level mathematics service units to cohorts from a range of academic departments. In these cases, the post holder will be responsible for the assessment of students which may include setting and marking coursework, tests and examinations and will be responsible for providing both formative and summative feedback.
The post holder may also be asked to participate in a range of different development projects, possibly in collaboration with academic departments and other Professional Services, arising from MASH’s work more broadly.

The post holder will be responsible for the preparation of all aspects of their learning support and teaching, which may include development of materials as well as sourcing relevant paper-based or online resources or other technology-based media. 

The post holder will be required to take an evaluative approach to all aspects of their learning support and teaching activities, and engage constructively with feedback from students and peers. Ongoing engagement in professional development (such as training days, teacher development events and conferences) to ensure an understanding of the latest pedagogical and technological developments, and to ensure the delivery of a high standard of support and teaching, will be a core component of the role.



	2
	PG responsibilities

The post holder will work closely with the Development officer and statistics senior tutor to develop and deliver relevant mathematical and statistical support, revision and learning opportunities (including pre-sessional online resources) for students enrolling on year-long MSc programmes to ensure that they are suitably prepared for these programmes. 
The post holder will co-ordinate activities around postgraduate promotional activity and will work with the MASH team to maintain and develop social media presence and activity. 

 

	3
	Administrative responsibilities

The post holder will undertake administrative duties as required, including:

· Participation in teaching-team meetings and staff activities;
· Course related administration.


	4
	Communication and Team-working
The post holder will be required to actively participate in the work undertaken by MASH and the wider community as appropriate, and ensure effective internal and external communication at all times. This will include attendance at team and other meetings, away days and any other related activities. A willingness to learn about and utilise a range of different technologies for communication purposes is needed, for example wikis, web pages, virtual learning environment and social media.


	5
	Professional Development

The University and MASH is committed to supporting all staff in their professional development. A range of development opportunities to support the post holder to undertake staff and professional development appropriate to effective working in this role will be provided. This may relate to academic, professional skills and knowledge development. 
To underpin this development, the post holder will participate in the annual Staff Development and Performance Review (SDPR) process, designed to provide clarity on annual objectives/targets as well as the development of skills, abilities and knowledge in support of the role. This is in line with the University’s policy on SDPR. 



	6
	The post holder may be expected to undertake any other duties as assigned by their line manager commensurate with the nature and grading of the post.
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Person Specification

Person Specification

	Criteria
	Essential
	Desirable
	
	
	

	
	
	
	A/F
	I/T
	R

	Qualifications
	
	
	
	
	

	Good degree in math sciences or programme with high mathematical content
	X
	
	X
	
	

	Experience/knowledge
	
	
	
	
	

	Teaching experience of maths and/or stats at A level or higher
	X
	
	X
	
	

	Knowledge of core math/stats material taught in year 1 undergraduate mathematics programmes at the University of Bath
	X
	
	X
	X
	

	Knowledge of, and ability to provide support with, mathematical/statistical content in the degree programmes offered at the University of Bath
	X
	
	X
	X
	

	Skills
	
	
	
	
	

	Ability to communicate well with colleagues and students
	X
	
	
	X
	X

	Good administrative and IT skills
	X
	
	
	X
	X

	Ability to work effectively in a team
	X
	
	X
	X
	X

	Ability to provide effective learning support
	X
	
	
	X
	

	Attributes
	
	
	
	
	

	Empathy with students who find learning mathematics particularly challenging
	X
	
	X
	X
	X

	Initiative to develop own ideas
	X
	
	
	X
	X

	Enthusiasm for and commitment to supporting students to learn mathematics and statistics
	X
	
	X
	X
	X

	Willingness and ability to work effectively both in a team and independently
	X
	
	
	X
	


Code: A/F – Application form, I/T – Interview/Test, R – References
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